
Haklara	Destek	Program

Sub-Gran5ng	Contract
											Grant	Contract	Iden5fica5on	Number:	IPA/2021/428-220

											Sub-Gran5ng	Contract	Number:	HD-....

													(the	‘Contract’)

HAKİKAT	ADALET	VE	HAFIZA	ÇALIŞMALARI	DERNEĞİ	(HM)

ÖMER	AVNİ	MAH.	İNÖNÜ	CAD.	NO:	14	AKAR	PALAS	K.1	BEYOĞLU	/	İSTANBUL,	(the	‘ContracOng
Authority’)

of	the	one	part,

and

<Full	official	name	as	wri]en	on	the	Memorandum	of	AssociaOon>

<Legal	status	(organisaOon)>]	[<Otle	(individual)>

<Full	official	address>

(hereinaber	referred	to	as	the	‘Beneficiary’)

	of	the	other	part,

have	agreed	as	follows:
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The	Beneficiary	and	the	ContracOng	Authority	are	the	only	ParOes	to	this	contract.

Ar5cle	1	—	Purpose

1.1	The	purpose	of	this	Contract	is	to	carry	out	an	insOtuOonal	support	program	in	order	to	help	maintain
the	existence,	the	achievement	of	its	main	objecOves	and	the	capacity	development	of	<CSO	name>,	the
Beneficiary,	which	is	specified	in	the	Annex	A-ApplicaOon	Form	annexed	to	this	Contract.	The	program	will
have	two	pillars:	an	OrganizaOonal	Grant	and	Capacity	Development.

Under	the	Haklara	Destek	Program,	the	Beneficiary	will	be	awarded	a	grant	in	accordance	with	the	terms
and	condiOons	set	out	in	this	Contract	and	its	annexes.

1.2	The	Beneficiary,	who	agrees	to	benefit	from	the	Program,	is	responsible	for	using	the	grant	to	achieve
its	main	goal	and	objecOves	and	to	fulfil	the	obligaOons	required	by	the	organizaOonal	guidance	program.	

1.3	This	Contract	and	the	payments	a]ached	to	it	may	not	be	assigned	to	a	third	party	in	any	manner
whatsoever	without	the	prior	wri]en	consent	of	the	ContracOng	Authority.	

Ar5cle	2	—	Implementa5on	Period	

2.1	This	Contract	shall 	enter	 into	force	on 	January	1st, 	2023	 when	the	implementaOon	of	the	program
begins.	

2.2	The	implementaOon	period	of	the	Haklara	Destek	Program	is	24	months.	(January	1st,	2023-December
31st,	2024)

2.3	This	execuOon	period	of	this	Contract	shall	end	when	the	final	payment	is	made	aber	the	ContracOng
Authority	approves	the	final	reports	submi]ed	by	the	Beneficiary,	or	at	the	latest,	three	months	aber	the
end	of	the	implementaOon	period	sOpulated	in	this	Contract,	unless	terminated	according	to	ArOcle	10.

Ar5cle	3	—	Grant	Amount

3.1	Es5mated	Total	Income	for	the	Grant	Period	

The	esOmated	total	income	for	the	grant	period	is	<esOmated	total	income	amount	for	each	CSO	(BELLEK
Expected	Income	table)>	Euros,	as	established	in	Annex	B-2	Expected	Income	Form.

3.2	Maximum	Grant	Amount		

The	ContracOng	Authority	undertakes	to	grant	a	maximum	of	<enter	grant	amount	for	each	CSO>	Euros	to
the	Beneficiary	within	the	scope	of	the	Haklara	Destek	Program.

3.3	Determina5on	of	the	Final	Grant

The	maximum	amount	of	grant	support	(as	set	out	in	ArOcle	3.2)	agreed	upon	by	signing	this	Contract	may
differ	from	the	final	payment	made	by	the	ContracOng	Authority	at	the	end	of	the	grant	period.	The	final
grant	amount	is	calculated	at	the	end	of	the	program	following	the	approval	of	the	narraOve	and	financial
reports	submi]ed	by	the	Beneficiary	subject	to	the	following	two	simultaneous	limitaOons:

a)	Only	the	actual	expenditures	incurred	by	the	Beneficiary	under	this	Contract	are	deemed	eligible.	

b)	Under	no	circumstances	may	the	Beneficiary's	total	income,	excluding	the	Haklara	Destek	grant,	be	less
than	10%	of	the	Haklara	Destek	grant	during	the	grant	period.			In	other	words,	if	the	actual	income	is	lower

Sayfa		2	/	17			



than	the	expected	income	and	falls	short	of	10%	of	the	grant	amount	stated	in	ArOcle	3.2,	the	final	grant
amount	will	be	reduced	in	proporOon	to	the	total	income.	 

In 	 addiOon 	 and 	without 	 prejudice 	 to 	 the 	 ContracOng 	 Authority’s 	 right 	 to 	 terminate 	 this 	 Contract 	 in
accordance 	with 	 ArOcle 	 10, 	 if 	 the 	 acOon 	 is 	 implemented 	 poorly 	 or 	 parOally 	 - 	 and 	 therefore 	 not 	 in
accordance 	with 	 the 	descripOon 	of 	 the 	acOon 	 in 	Annex 	A-ApplicaOon 	Form	 - 	or 	 late, 	 the 	ContracOng
Authority	may,		aber	allowing	the	Beneficiary	to	submit	their	explanaOons,	reduce	the	iniOal	grant	in	line
with	the	actual	implementaOon	of	the	acOon	and	in	accordance	with	the	terms	of	this	Contract.

In	the	case	of	the	breach	of	obligaOons,	fraud	or	irregulariOes,	the	ContracOng	Authority	may	reduce	the
grant	in	proporOon	to	the	seriousness	of	the	breach.

Ar5cle	4	—	Repor5ng	and	Payment	Arrangements

The	Beneficiary	is	obliged	to	submit	periodic	narraOve	and	financial	reports	in	accordance	with	the	rules	set
out	in	ArOcles	4.1	to	4.4	of	this	Contract.	All	reports	should	be	prepared	(online)	using	the	formats	on	the
BELLEK	Grant	Management	System.	The	supporOng	documents	a]ached	to	the	financial	reports	should	be
scanned	and	uploaded	to	the	system.	The	reporOng	language	is	Turkish.
The	reporOng	formats	are	included	in	Annex	E-Financial	Reports	and	Annex	F-NarraOve	Reports	of	this
Contract.

4.1	General	Responsibili5es	Regarding	Narra5ve	and	Financial	Repor5ng

The	Beneficiary	shall:	

a) Supply	all 	documents	and	 informaOon	to	the	ContracOng	Authority	which	may	be	required
under	this	Contract,	in	parOcular	in	relaOon	to	the	narraOve	reports	and	requests	for	payment,

b) Complete	the	wri]en	and	financial	reports	requested	by	the	Contract	within	the	required	detail
and	Ome,

c) Inform	the	ContracOng	Authority	of	any	event	likely	to	affect	or	delay	the	implementaOon	of
the	acOon	as	early	as	possible,	

d) Inform	the	ContracOng	Authority	of	any	change	in	the	legal,	financial,	technical,	organisaOonal
or	ownership	situaOon	of	the	Beneficiary,	as	well	as,	of	any	change	in	the	name,	address	or
legal	representaOve	of	any	Beneficiary	as	early	as	possible,	

e) To	parOcipate	in	meeOngs	and	trainings	to	be	organised	by	the	ContracOng	Authority	and	to
take	an	acOve	role	in	guidance	sessions,

f) Establish	the	payment	requests	in	accordance	with	the	Contract.	

4.2	Narra5ve	Report	Responsibili5es		

The 	Beneficiary 	 is 	 obliged 	 to 	 provide 	 the 	ContracOng 	Authority 	with 	 all 	 required 	 informaOon 	on 	 the
implementaOon 	 of 	 the 	 acOon 	 accurately 	 and 	 completely. 	 The 	 narraOve 	 report 	 shall 	 describe 	 the
implementaOon	of	the	acOon	according	to	the	acOviOes	envisaged,	difficulOes	encountered	and	measures
taken,	and	any	changes	in	the	plans	or	the	organisaOon	itself.	The	reports	shall	be	laid	out	in	such	a	way	as
to	allow	monitoring	of	the	objecOve(s),	the	means	envisaged	or	employed	and	the	budget	details	for	the
acOon.	Wri]en	reporOng	consists	of	two	parts:	AcOvity	Monitoring	Reports	and	ImplementaOon	EvaluaOon
Reports.

4.2.1	Ac5vity	Monitoring	Reports

The	Beneficiary	must	report	all	acOviOes	financed	by	the	ContracOng	Authority	and	carried	out	during	the
grant	period	using	the	format	on	the	BELLEK	Grant	Management	System	within	30	days	of	the	compleOon
of	the	acOvity. 	Separate	reporOng	should	be	conducted	for	all 	other	acOviOes	carried	out	for	different
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purposes	and/or	which	use	different	tools/methods.	The	acOviOes	reported	should	be	explained	in	detail
and	match	the	budget	allocated	for	each	acOvity.

4.2.2	Implementa5on	Evalua5on	Reports

The	Beneficiary	is	obliged	to	prepare	two	implementaOon	evaluaOon	reports:	the	interim	and	the	final.	The
interim	implementaOon	evaluaOon	report,	covering	the	first	12	months	of	the	Contract	implementaOon
period,	should	be	prepared	using	the	format	on	the	BELLEK	Grant	Management	System	before	the	end	of
the	13th	month	(January	31st,	2024).

b) UnOl	the	full	converted	amount	is	spent,	the	exchange	rate	on	the	day	of	the	conversion	will	be
valid,	in	compliance	with	the	FIFO	(First	in	First	Out)	rule.	

c) For	payments	made	in	cash	or	through	wire	transfer,	the	bank	receipt	uploaded	to	the	BELLEK
Currency	Exchange	field	shall	be	linked	to	the	corresponding	expenditure	report.	This	will	be	used
by	the	BELLEK	Grant	Management	System	to	convert	the	expenditures	back	to	Euros,	as	based	on
the	currency	exchange	rate	shown	on	the	receipt.	

4.3.2	Income	Repor5ng

The	Beneficiary	shall	report	income	as	it	is	received,	in	Euros,	under	the	Income	ReporOng	menu	in	the
BELLEK	Grant	Management	System.	The	conversion	rate	used	must	be	the	Currency	Exchange	Rate	set	by
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the	Central	Bank	of	the	Republic	of	Turkey	(TCMB)	and	corresponding	to	the	date	the	income	is	received.
Income	ReporOng	must	be	completed,	at	the	latest,	when	the	Interim	and	Final	reporOng	is	done.	

4.3.3	Interim	Financial	Report

The	Beneficiary	is	obliged	to	submit	an	Interim	Financial	Report	within	30	days	of	the	12th	month	of	the
implementaOon 	 period. 	 The 	 interim 	 financial 	 report 	 is 	 created 	 automaOcally 	 by 	 the 	 BELLEK 	 Grant
Management 	 System, 	 based 	 on 	 the 	 expenditure 	 and 	 income 	 reports 	 submi]ed 	 to 	 the 	 system. 	 The
Beneficiary	is	responsible	for	the	accurate	and	on	Ome	delivery	of	expenditure	and	income	reports.	The
Interim	Financial	Report	should	be	submi]ed	for	approval	within	30	days	of	the	first	12th	months	using	the
BELLEK	Grant	Management	System.	

4.3.4	Final	Financial	Report 

The 	 Beneficiary 	 is 	 obliged 	 to 	 submit 	 a 	 Final 	 Financial 	 Report 	within 	 30 	 days 	 of 	 the 	 last 	 day 	of 	 the
implementaOon 	 period. 	 The 	 final 	 financial 	 report 	 is 	 created 	 automaOcally 	 by 	 the 	 BELLEK 	 Grant
Management 	 System, 	 based 	 on 	 the 	 expenditure 	 and 	 income 	 reports 	 submi]ed 	 to 	 the 	 system. 	 The
Beneficiary	is	responsible	for	the	accurate	and	on	Ome	delivery	of	expenditure	and	income	reports.	The
Final 	 Financial 	 Report 	 should 	 be 	 submi]ed 	 for 	 approval 	 within 	 30 	 days 	 of 	 the 	 last 	 day 	 of 	 the
implementaOon	period,	using	the	BELLEK	Grant	Management	System.	

4.4	Evalua5on	of	Reports	by	the	Contrac5ng	Authority	and	Payment	Plan:	

4.4.1	Evalua5on	of	Reports	by	the	Contrac5ng	Authority

Expenditure 	Reports 	must 	be 	 submi]ed	by 	 the 	Beneficiary 	as 	expenditures 	are 	 realised 	and 	must 	be
completed	within	15	days	following	the	last	day	of	the	relevant	month.	They	shall 	be	reviewed	by	the
ContracOng	Authority	within	15	days	following	submission;	the	interim	and	final	financial	reports	shall	be
reviewed	within	30	days	and	shall 	be	deemed	to	have	been	approved	in	the	absence	of	any	addiOonal
informaOon	/	documents	or	disclosure	requests.

The	ContracOng	Authority	may	request	at	any	Ome	clarificaOon,	addiOonal	informaOon/documents	and	/	or
amendments 	 regarding 	 the 	AcOvity 	Monitoring, 	 ImplementaOon 	 EvaluaOon 	Reports, 	 and 	 Expenditure,
Income	and	Interim/	Final	Financial	Reports	submi]ed	by	the	Beneficiary.	The	Beneficiary	must	forward
this	informaOon	and	documents	to	the	ContracOng	Authority	within	15	days	of	the	request.	The	ContracOng
Authority	may	suspend	the	evaluaOon	of	reports	and	associated	payments	unOl	the	requested	informaOon
and	documents	are	correctly	submi]ed	to	the	ContracOng	Authority	and	the	reporOng	requirements	are
saOsfied.

4.4.2	Payment	Plan

Forty	five	percent	of	the	grant	amount	sOpulated	in	ArOcle	3.2	of	the	Haklara	Destek	Program	will	be	sent
as	advance	payment	to	the	Euro	account	number	specified	in	the	Annex-C	Financial	IdenOficaOon	Form	of
the	Beneficiary	within	15	days	aber	the	signing	of	the	Contract.

The	amount	of	the	advance	payment	determined	for	this	Contract	is: 	<45%	of	the	Total	Grant	Amount
amount>	Euros.

The	second	payment	covers	45%	of	the	grant	amount	specified	in	ArOcle	3.2	and	is	<45%	of	the	Total	Grant
Amount	amount>	Euros.	The	second	payment	can	only	be	requested	when	80%	of	the	advance	payment	is
spent.

The	Beneficiary	must	request	the	second	payment	by	filling	out	the	Annex-D	Request	for	Payment	form	on
the	day	when	the	total	monthly	expenditure	reports	approved	by	the	ContracOng	Authority	reaches	80%	of
the	advance	payment.

The	third	payment	covers	10%	of	the	grant	amount	specified	in	ArOcle	3.2	and	is	<10%	of	the	Total	Grant
Amount	amount> 	Euros.	The	Beneficiary	covers	the	expenditures	that	equal	the	third	payment	using	its
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own	resources	and	addiOonal	income.	The	amount	for	the	final	payment	shall	be	recalculated	following	the
approval	of	the	final	narraOve	and	financial	reports	by	the	ContracOng	Authority,	taking	into	account	the
restricOons	set 	out	 in	ArOcle	3.3. 	 If 	the	sum	of 	eligible	costs,	which	are	determined	as	a	result 	of	the
evaluaOon	of	the	final	reports	submi]ed	by	the	Beneficiary,	is	less	than	the	sum	of	the	advance	and	second
payment	menOoned	above,	the	unspent	amount	shall	be	reimbursed	by	the	Beneficiary	to	the	ContracOng
Authority	within	30	days.

Payment	requests	shall	be	made	using	the	model	in	the	Annex-D	Payment	Request	Form	and	submi]ed	to
the	ContracOng	Authority	with	the	following:

a) Expenditure	Reports	covering	the	previous	period	that	have	been	approved	by	the	ContracOng
Authority,

b) Income	Reports	covering	the	previous	period,

c) AcOvity 	Monitoring 	Reports 	covering 	 the 	previous 	period 	that 	have 	been 	approved 	by 	 the
ContracOng	Authority,

d) The	Interim	Financial	Report	and	Interim	ImplementaOon	EvaluaOon	Report,	at	the	end	of	12
months,

e) The 	 Final 	 Financial 	 Report 	 and 	Final 	 ImplementaOon 	EvaluaOon 	Report, 	 at 	 the 	 end 	of 	 24
months.	

For	the	first	payment,	the	signed	Contract	serves	as	a	payment	request.

If	the	Beneficiary	fails	to	meet	the	reporOng	requirements	or	the	report	is	not	approved	by	the	ContracOng
Authority,	payments	will	be	held	unOl	the	terms	are	completed.

Ar5cle	5	–	Eligible	Costs
5.1	Cost	Eligibility	Criteria

Eligible	costs	are	actual	costs	incurred	by	the	Beneficiary	which	meet	all	the	following	criteria:	

a) They	are	incurred	during	the	implementaOon	of	the	acOon	as	specified	in	this	Contract:

i. Costs 	 relaOng 	 to 	 services 	 and 	work 	 shall 	 relate 	 to 	acOviOes 	 performed 	during 	 the
implementaOon 	 period. 	 Costs 	 relaOng 	 to 	 supplies 	 shall 	 relate 	 to 	 the 	 delivery 	 and
installaOon	of	items	during	the	implementaOon	period.	The	signature	of	a	contract,	the
placing	of	an	order,	or	the	entering	into	any	commitment	for	expenditure	within	the
implementaOon 	period 	 for 	 future 	delivery 	 of 	 services, 	works 	 or 	 supplies 	 aber 	 the
expiraOon	of	the	implementaOon	period	do	not	meet	this	requirement. Cash	transfers
between	the	coordinator	and/or	the	other	beneficiary(ies)	and/or	affiliated	enOty(ies)
may	not	be	considered	as	costs	incurred,

ii. Costs	incurred	should	be	paid	before	the	submission	of	the	final	reports.	Expenditures
incurred	during	the	implementaOon	period,	but	which	have	not	yet	been	paid	as	of	the
delivery	date	of	the	final	report	are	exempt.	In	this	case,	the	Beneficiary	must	submit	a
payment	undertaking	showing	the	payment	dates	together	with	the	final	report,	and
submit	the	documents	indicaOng	these	payments	have	been	made	to	the	ContracOng
Authority	prior	to	the	final	payment.

b) They	are	indicated	in	the	esOmated	overall	budget	prepared	for	the	Haklara	Destek	Program
and	approved	by	the	ContracOng	Authority,		

c) They	are	necessary	for	the	implementaOon	of	the	acOon,
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d) They	are	idenOfiable	and	verifiable,	are	recorded	in	the	accounOng	records	of	the	Beneficiary,
are	determined	according	to	accounOng	standards	and	the	usual	cost	accounOng	pracOces	are
applicable	to	the	Beneficiary,

e) They	comply	with	the	requirements	of	applicable	tax	and	social	security	legislaOon,	

f) They 	 are 	 reasonable, 	 jusOfied 	 and 	 comply 	 with 	 the 	 requirements 	 of 	 sound 	 financial
management,	in	parOcular	regarding	economy	and	efficiency.

This	grant	applies	the	European	Commission's	rule	of	not	using	double	financing;	only	one	grant	can	be
used	for	each	item	of	expenditure,	and	no	duplicate	European	Community	funding	or	other	funding	from
Consulates/InsOtuOons	can	be	used	for	the	same	expenditure. 

5.2	Eligible	Costs				

The	following	costs	of	the	Beneficiary	shall	be	eligible:

a) The	cost 	of 	staff	assigned	to 	the	acOon, 	corresponding	 to	actual 	gross 	salaries 	 including	social
security 	charges 	and	other 	 remuneraOon-related	costs 	 (excluding	performance-based	bonuses);
salaries 	and 	 costs 	 shall 	 not 	exceed 	 those 	normally 	borne 	by 	 the 	Beneficiary, 	 the 	cost 	of 	 staff
employed 	 at 	 the 	 organisaOon, 	 corresponding 	 to 	 actual 	 gross 	 salaries 	 including 	 social 	 security
charges	and	other	remuneraOon-related	costs 	Travel	and	per	diem	expenses	for	staff	and	other
persons,

b) Research	and	publicaOons	costs,	and	the	expenses	necessary	to	disseminate	them,
c) All	kinds	of	corporate	visibility	and	publicity	expenses,
d) TranslaOon	costs,
e) Expenditures	related	to	organisaOonal	capacity	development,
f) Impact	assessment	and	external	audit	expenses,
g) Membership	fees	for	naOonal	/	internaOonal	networks	and	playorms,
h) Equipment	costs	(purchase	or	rental)	and	cost	of	supplies	(the	requested	amount	cannot	exceed

30%	of	the	total	budget),
i) Overhead	costs,	including	office	rent	or	leasing	of	buildings,	equipment	and	assets,	office-related

depreciaOon 	 costs, 	 dues, 	 electricity, 	 water, 	 heaOng, 	 informaOon 	 technology 	 costs,
telecommunicaOon	costs,	maintenance	and	repair	contracts’	costs,	and	other	office	expenses,	

j) Any	expenditures	related	to	the	main	acOviOes	of	the	Beneficiary	(conferences,	trainings,	meeOngs,
etc.),

k) Campaign	and	other	advocacy	acOviOes,
l) Legal	costs	(court	fees/applicaOon	fees,	a]orney's	fees)	accepted	by	the	HM	and	HBS	to	be	suitable

for	the	purposes	of	the	Haklara	Destek	Program,
m) DocumentaOon	costs.		

5.3	In	Kind	Contribu5ons

Any	in	kind	contribuOons	do	not	represent	actual	expenditures	and	are	not	eligible	costs.	Unless	otherwise
specified 	 in 	 the 	 special 	 condiOons, 	 contribuOons 	 in 	 kind 	may 	 not 	 be 	 treated 	 as 	 co-financing 	 by 	 the
Beneficiary.	

5.4	Ineligible	Costs

5.4.1	 The 	 following 	 costs 	 are 	not 	eligible 	and 	 therefore 	not 	 covered 	under 	 the 	grant 	offered 	by 	 this
program:	

a) Taxes,	including	Value-Added	Tax	(VAT),
b) Costs	incurred	before	the	signing	of	the	grant	Contract,
c) Vehicle	rentals	and	fuel	costs,
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d) Debts	and	debt	service	charges	(interest),
e) Provisions	for	losses	or	potenOal	future	liabiliOes,
f) Costs	declared	by	the	Beneficiary	and	financed	by	another	ac5on	or	work	program	receiving	a

European	Union	(including	through	European	Development	Fund	(EDF)) 	grant	or	by	any	other
na5onal	or	interna5onal	funding	organiza5on,

g) Purchases	of	land	or	buildings	and/or	all	types	of	motor	vehicles,
h) Currency	conversion	costs	and	foreign	exchange	rate	 losses	related	to	the	project-specific	euro

account	and	other	financial	expenses,
i) Credits	or	sub-granOng	to	third	parOes,		
j) In	kind	contribuOons,
k) Charity	works	and	humanitarian	aid,
l) All	kinds	of	fines	imposed	on	organisaOons	or	officials	of	organisaOons,
m) Personal	expenses	of	the	employees,	volunteers,	and	managers	of	the	organisaOon,
n) Excessive	or	disproporOonate	spending,
o) Personnel	premiums	and	bonuses.

5.4.2	 Value	Added	Tax	(VAT)	 is	considered	an	ineligible	cost	under	this	Contract. 	The	Beneficiary	must
obtain	a	VAT	ExempOon	CerOficate	from	the	local	Tax	Office	Directorate	that	is	valid	during	the	grant	period
for 	 the 	grant 	 amount, 	and 	aber 	 receiving 	 this 	 cerOficate, 	ensure 	 that 	all 	expenditures 	 funded 	by 	 the
program	are	tax	exempt.	 In	cases	where	the	Beneficiary	fails	to	obtain	this	cerOficate	or	to	use	it, 	the
responsibility	of	paying	VAT	belongs	to	the	Beneficiary.	

Ar5cle	6	–Accounts	and	Technical	and	Financial	Checks		
6.1	Accounts

	 The	Beneficiary	shall	keep	accurate	and	regular	accounts	of	the	implementaOon	of	the	acOon	using	an
appropriate	accounOng	and	double-entry	bookkeeping	system.	

The	accounts:	

a) May	be	an	integrated	part	of	or	an	adjunct	to	the	Beneficiary’s	accounOng	system,	

b) Shall	comply	with	accounOng	and	bookkeeping	legislaOon	applicable	in	Turkey,

c) Shall	enable	income	and	expenditures	relaOng	to	the	acOon	to	be	easily	traced,	idenOfied	and
verified.	

6.2	Right	of	Access

6.2.1	 The	Beneficiary 	shall 	allow	verificaOons	to	be	carried	out	by	the	European	Commission, 	and	any
external	auditor	authorised	by	the	ContracOng	Authority.	The	Beneficiary	has	to	take	all	steps	to	facilitate
their	work.

6.2.2	The	Beneficiary	shall	allow	the	above	enOOes	to:

a) Access	the	sites	and	locaOons	at	which	the	acOon	is	implemented,	

b) Examine	 its 	accounOng	and	 informaOon	systems,	documents	and	databases	concerning	the
technical	and	financial	management	of	the	acOon,

c) Take	copies	of	documents,

d) Carry	out	on	the-spot-checks,

e) Conduct	a	full	audit	on	the	basis	of	all	accounOng	documents	and	any	other	document	relevant
to	the	financing	of	the	acOon.	
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6.3	Record	Keeping

6.3.1	The	Beneficiary	shall	retain	all	records,	accounOng	and	supporOng	documents	related	to	this	Contract
for	five	years	from	the	end	of	the	Contract.

6.3.2		In	addiOon	to	the	reports	menOoned	in	ArOcle	4,	the	documents	referred	to	in	this	arOcle	include:

a) AccounOng 	 records 	 (digital 	or 	 analog) 	 from	the 	Beneficiary’s 	 accounOng 	 system	such 	as 	a
general 	 ledger, 	 sub-ledgers 	 and 	payroll 	 accounts, 	fixed 	assets 	 registers 	and 	other 	 relevant
accounOng	informaOon,

b) Proof 	 of 	 procurement 	 procedures, 	 such 	 as 	 tender 	 documents, 	 bids 	 from 	 tenderers 	 and
evaluaOon	reports,	

c) Proof	of	commitments,	such	as	contracts	and	order	forms,	

d) Proof 	of 	delivery 	of 	 services 	such	as 	approved	reports, 	Ome	sheets, 	 transportaOon	Ockets,
proof 	 of 	 a]ending 	 seminars, 	 conferences 	 and 	 training 	 courses 	 (including 	 relevant
documentaOon	and	material	obtained,	cerOficates),	etc.,

e) Proof	of	receipt	of	goods,	such	as	delivery	slips	from	suppliers,

f) Proof	of	compleOon	of	works,	such	as	acceptance	cerOficates,

g) Proof	of	purchase,	such	as	invoices	and	receipts,

h) Proof 	 of 	 payment, 	 such 	 as 	 bank 	 statements, 	 debit 	 noOces, 	 proof 	 of 	 se]lement 	 by 	 the
contractor,

i) Proof	that	taxes	and/or	VAT	have	been	paid	cannot	be	reclaimed,

j) Staff 	 and 	payroll 	 records, 	 such 	 as 	 contracts, 	 salary 	 statements 	 and 	Ome 	 sheets. 	 For 	 staff
recruited 	on 	fixed-term	contracts, 	details 	of 	 remuneraOon 	paid, 	duly 	 substanOated 	by 	 the
person	in	charge	locally,	broken	down	into	gross	salary,	social	security	charges,	insurance	and
net	salary.	

Ar5cle	7	–Procurement	by	the	Beneficiary
If	the	implementaOon	of	an	acOon	requires	procurement	by	the	Beneficiary,	the	contract	must	be	awarded
to	the	tender	offering	the	best	value	for	money	(i.e.	the	tender	offering	the	best	price-quality	raOo)	or,	as
appropriate,	to	the	tender	offering	the	lowest	price.	In	doing	so,	the	Beneficiary	shall	avoid	any	conflict	of
interests	and	respect	the	following	basic	principles:

a) ParOcipaOon	in	tender	procedures	managed	by	the	Beneficiary	is	open	on	equal	terms	to	all	natural
and	legal	persons	effecOvely	established	in	the	country,

b) Where	the	Beneficiary	does	not	 launch	an	open	tender	procedure,	 it 	shall 	 jusOfy	the	choice	of
tenderers	that	are	invited	to	submit	an	offer,

c) The 	 Beneficiary 	 shall 	 evaluate 	 the 	offers 	 received 	 against 	 objecOve 	 criteria 	which 	 enable 	 the
evaluaOon	of	the	quality	of	the	offers	and	which	take	into	account	the	price	(the	offer	with	the
lowest	price	shall	be	awarded	the	highest	score	for	the	price	criterion),

d) The	Beneficiary	shall	keep	sufficient	and	appropriate	documentaOon	with	regard	to	the	procedures
applied	and	which	jusOfy	the	decision	on	the	pre-selecOon	of	tenderers	(where	an	open	tender
procedure	is	not	used)	and	the	award	decision,

e) 	 The 	 Beneficiary 	 is 	 responsible 	 for 	 complying 	with 	 the 	 related 	 legislaOon 	 on 	 using 	 the 	 VAT
ExempOon	CerOficate. 
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For	equipment	and	vehicles	of	a	unit	cost	on	purchase	of	more	than	EUR	5,000,	contractors	must	present
proof	of	origin	to	the	Beneficiary,	at	the	latest	when	the	first	invoice	is	presented.	

In	this	ArOcle,	proof	of	origin	refers	to	the	economic	origin	of	an	object,	as	shown	through	a	CerOficate	of
Origin.	The	Beneficiary	must	request	a	CerOficate	of	Origin	from	the	suppliers	when	the	condiOons	are
suitable.	

On 	behalf 	 of 	 the 	 European 	 Commission, 	 the 	 ContracOng 	Authority 	will 	 carry 	 out 	 evaluaOons 	on 	 the
Beneficiary's	compliance	with	the	principles	above.	Failure	to	comply	with	these	principles	or	rules	will
render	the	related	expenditure	ineligible	for	EU/EDF	funding.

Ar5cle	8	—	Implementa5on	

8.1	Implementa5on	contracts	

8.1.1	 If	the	implementaOon	of	the	acOon	requires	the	Beneficiary	to	procure	products	or	services,	it	shall
respect	the	procurement	rules	set	out	in	ArOcle	7.	

8.1.2	 To 	 the 	extent 	 relevant, 	 the 	Beneficiary 	 shall 	 ensure 	 the 	 condiOons 	applicable 	 to 	 them	are 	also
applicable	to	subcontractors.

Ar5cle	9	–	Suspension	

9.1	Suspension	

9.1.1	 The 	Beneficiary 	may 	 suspend 	 implementaOon 	of 	 the 	 acOon, 	or 	 any 	part 	 thereof, 	 if 	 excepOonal
circumstances,	notably	of	force	majeure,	make	such	implementaOon	excessively	difficult	or	dangerous.	The
Beneficiary	shall	inform	the	ContracOng	Authority	without	delay,	staOng	the	nature,	probable	duraOon	and
foreseeable	effects	of	the	suspension.	The	suspension	period	is	limited	to	3	months	in	total.	 	The	request
for 	suspension	does	not	automaOcally 	mean	acceptance	of 	this 	suspension. 	This 	ContracOng	Authority
reserves	the	right	to	reject	this	request	or	to	accept	it	parOally.	

9.1.2	 The	Beneficiary	or	the	ContracOng	Authority	may	then	terminate	this	Contract	in	accordance	with
ArOcle	10.1.	If	the	Contract	is	not	terminated,	the	Beneficiary	shall	endeavour	to	minimise	the	Ome	of	the
suspension,	any	possible	damage	and	shall	resume	implementaOon	once	circumstances	allow,	informing
the	ContracOng	Authority	accordingly.

9.2	Suspension	by	the	Contrac5ng	Authority

9.2.1	The	ContracOng	Authority	may	request	the	Beneficiary	to	suspend	implementaOon	of	the	acOon,	or
any 	part 	 thereof, 	 if 	 excepOonal 	 circumstances, 	 notably 	 of 	 force 	majeure, 	make 	 such 	 implementaOon
excessively	difficult	or	dangerous.	To	this	purpose,	the	ContracOng	Authority	shall	inform	the	Beneficiary
staOng	the	nature	and	probable	duraOon	of	the	suspension.	

9.2.2	 The	Beneficiary	or	the	ContracOng	Authority	may	then	terminate	this	Contract	in	accordance	with
ArOcle	10.1.	If	the	Contract	is	not	terminated,	the	Beneficiary	shall	endeavour	to	minimise	the	Ome	of	the
suspension,	any	possible	damage	and	shall 	resume	implementaOon	once	circumstances	allow	and	aber
having	obtained	the	approval	of	the	ContracOng	Authority.	

9.3	Force	Majeure

9.3.1	The	term	force	majeure,	as	used	herein	covers	any	unforeseeable	events,	not	within	the	control	of
either	Party	to	this	Contract	and	which	by	the	exercise	of	due	diligence,	neither	Party	is	able	to	overcome
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such	as	natural	disasters,	strikes,	lockouts	or	other	industrial	disturbances,	wars	declared	or	not,	blockades,
insurrecOons,	riots,	epidemics,	civil	disturbances,	explosions.	A	decision	of	the	European	Union	to	suspend
the	cooperaOon	with	Turkey	is	considered	to	be	a	case	of	force	majeure	when	it	implies	suspending	funding
under	this	Contract.	This	ArOcle	is	subject	to	Turkish	legal	arrangements	and	jurisprudence.	

9.3.2	The	Beneficiary	shall	not	be	held	in	breach	of	its	contractual	obligaOons	if	it	is	prevented	from	fulfilling
them	by	circumstances	of	force	majeure.	

9.3.3	The	Contract	has	been	drabed	and	signed	during	a	period	when	COVID-19	epidemic	measures	remain
parOally 	 in 	effect 	and	have 	been 	taken 	 into 	account 	by 	all 	ParOes 	 to 	 the 	Contract. 	ExisOng	COVID-19
measures	cannot	be	regarded	as	force	majeure	in	terms	of	the	content	and	applicability	of	the	Contract.	

If	new	COVID-19	measures	are	taken	by	the	official	authoriOes	aber	the	Contract	has	entered	into	effect
and	if	these	measures	prohibit	the	ParOes	from	fulfilling	their	obligaOons	under	this	Contract,	the	situaOon
shall	be	evaluated	by	the	ParOes	and	can	be	considered	a	case	of	force	majeure.	

Ar5cle	10	–Termina5on	of	the	Contract

10.1	Termina5on	in	Case	of	Force	Majeure	

In	the	cases	foreseen	in	ArOcle	9.1	and	9.3,	if 	the	Beneficiary	or	the	ContracOng	Authority	believes	this
Contract	can	no	longer	be	executed	effecOvely	or	appropriately,	it	shall	duly	consult	the	other	Party.	In	the
case	of 	failure	to	agree	on	a	soluOon,	the	Beneficiary	or	the	ContracOng	Authority	may	terminate	this
Contract	by	serving	a	one	month	wri]en	noOce,	without	being	required	to	pay	indemnity,	as	detailed	under
ArOcle	10.4	of	the	Contract.

10.2	Termina5on	by	the	Contrac5ng	Authority

10.2.1	The	ContracOng	Authority	may	terminate	this	Contract	in	the	following	circumstances:

a) A	Beneficiary 	must 	have 	a 	comprehensive 	approach 	 to, 	understanding 	of 	and 	commitment 	 to
human	rights,	and	be	independent	of	states, 	governments	and	poliOcal	parOes.	The	Beneficiary
must 	 be 	 in 	 opposiOon 	 to 	 the 	use 	 of 	 violence, 	 racism 	 and 	discriminaOon 	 and 	 support 	 peace,
tolerance,	and	the	advancement	of	human	rights	for	all	groups	and	idenOOes.	These	principles	are
based	on	internaOonal	human	rights	instruments	and	convenOons	and	case	law	on	human	rights.
A|tudes, 	 discourses 	 and/or 	 acOviOes 	 contrary 	 to 	 any 	 of 	 these 	 principles 	 can 	 result 	 in 	 the
terminaOon	of	this	Contract,

b) A	Beneficiary	fails,	without	jusOficaOon,	to	fulfil	any	substanOal	obligaOon	incumbent	on	them	by
this	Contract	and,	aber	being	given	noOce	by	le]er	to	comply	with	those	obligaOons,	sOll	fails	to	do
so	or	to	provide	a	saOsfactory	explanaOon	within	30	days	of	receipt	of	the	le]er,

c) A	Beneficiary	has 	unilaterally	suspended	business	acOviOes	parOally	 (temporarily) 	or	completely
(indefinitely),	has	begun	or	completed	terminaOon	or	liquidaOon	proceedings	in	accordance	with
Turkish 	 legislaOon, 	 is 	 subject 	 to 	 insolvency 	 or 	 winding 	 up 	 procedures 	 by 	the 	 Law 	 on
AssociaOons/FoundaOons,	or	has	been	issued	an	injuncOon	by	the	courts	in	accordance	with	the
Turkish	Civil	Code	or	other	legislaOon,

d) A 	 Beneficiary, 	 or 	 any 	 related 	 enOty 	 or 	 person, 	 has 	 been 	 found 	 guilty 	 of 	 grave 	 professional
misconduct	proven	by	any	means	which	the	ContracOng	Authority	can	jusOfy,	

e) It 	 has 	 been 	established 	by 	 a 	final 	 judgment 	or 	 a 	 final 	 administraOve 	decision 	or 	by 	proof 	 in
possession	of	the	ContracOng	Authority	that	the	Beneficiary	has	been	guilty	of	fraud,	corrupOon,
involvement	in	a	criminal	organisaOon,	money	laundering	or	terrorist	financing,	terrorist-related
offences,	child	labour	or	other	forms	of	trafficking	of	human	beings	or	circumvenOng	fiscal,	social	or
any	other	applicable	legal	obligaOons,	including	through	the	creaOon	of	an	enOty	for	this	purpose,
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f) A	change	to	a	Beneficiary’s	legal,	financial,	technical,	organisaOonal	or	ownership	situaOon	or	the
terminaOon	of	the	parOcipaOon	of	the	Beneficiary	substanOally	affects	the	implementaOon	of	this
Contract	or	calls	into	quesOon	the	decision	awarding	the	grant,

g) A	Beneficiary	or	any	related	person,	are	guilty	of	misrepresentaOon	in	supplying	the	informaOon
required	in	the	award	procedure	or	in	the	implementaOon	of	the	acOon	or	fail	to	supply	–	or	fail	to
supply	within	the	deadlines	set	under	this	Contract	-	any	informaOon	related	to	the	acOon	required
by	the	ContracOng	Authority,

h) A	Beneficiary	has	not	fulfilled	obligaOons	relaOng	to	the	payment	of	social	security	contribuOons	or
the	payment	of	taxes	in	accordance	with	the	corresponding	legal	provisions,

i) The	ContracOng	Authority	has	evidence	that	the	Beneficiary,	or	any	related	enOty	or	person,	has
commi]ed 	 breach 	 of 	 obligaOons, 	 irregulariOes 	 or 	 fraud 	 in 	 the 	 award 	 procedure 	 or 	 in 	 the
implementaOon	of	the	acOon,

j) The	ContracOng	Authority	has	evidence	that	the	Beneficiary	is	subject	to	a	conflict	of	interests.

10.2.2	 Any 	 related 	 person 	 referred 	 to 	 in 	 above 	 clause, 	means 	 any 	 physical 	 person 	with 	 powers 	 of
representaOon,	decision-making	or	control	in	relaOon	to	th e	Beneficiary.

10.2.3	A	decision	of	the	European	Union	to	end	the	main	grant	for	any	reason	(in	other	words,	terminaOng
the	contract	between	the	European	Union	and	the	ContracOng	Authority)	will	also	cause	this	Contract	to	be
terminated.	In	such	situaOons,	the	Beneficiary	will	act	in	accordance	with	ArOcle	10.4	and	the	ContracOng
Authority	will	inform	the	Beneficiary	on	the	terminaOon	process.	

10.3	End	date	

The	ContracOng	Authority's	payment	obligaOons	under	this	Contract	expire	three	months	aber	the	Contract
execuOon	period,	unless	this	Contract	is	terminated	according	to	ArOcles	10.1	and	10.2.

10.4	Effects	of	Termina5on	

Upon	terminaOon	of	this	Contract	the	Beneficiary	shall	take	all	immediate	steps	to	bring	the	acOon	to	a
close	in	a	prompt	and	orderly	manner	and	to	reduce	further	expenditures	to	a	minimum.	

The 	Beneficiary 	 shall 	 be 	 enOtled 	 to 	 payment 	 only 	 for 	 the 	 part 	 of 	 the 	 acOon 	 carried 	out 	 before 	 the
terminaOon	decision.	

To 	 this 	purpose, 	 the 	Beneficiary 	 shall 	present 	a 	final 	 report 	and 	 introduce 	a 	payment 	 request 	 to 	 the
ContracOng	Authority	within	30	days,	starOng	from	the	date	of	terminaOon.	

In	the	event	of	terminaOon	according	to	ArOcle	10.1,	the	ContracOng	Authority	may	agree	to	reimburse	the
unavoidable	residual	expenditures	incurred	during	the	noOce	period,	provided	the	first	paragraph	of	ArOcle
10.4	has	been	properly	executed.	

In 	cases 	of 	terminaOon	foreseen	under	ArOcle	10.2, 	the	ContracOng	Authority	may, 	depending	on	the
gravity	of	the	failings,	request	full	or	parOal	repayment	of	amounts	unduly	paid	for	the	acOon.

Ar5cle	11	—	Amendment	of	the	Contract

11.1	 Any	amendment	to	this	Contract, 	 including	the	annexes	thereto,	shall 	be	set	out	 in	wriOng.	 	This
Contract	can	be	modified	only	during	its	execuOon	period.	

11.2	 The	amendment	may	not	have	the	purpose	or	the	effect	of	making	changes	to	this	Contract	that
would 	 call 	 into 	quesOon 	 the 	 decision 	 granOng 	 the 	 award 	 or 	 be 	 contrary 	 to 	 the 	 equal 	 treatment 	 of
applicants.	The	maximum	grant	referred	to	in	this	Contract	shall	not	be	increased.
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11.3	All	amendment	requests	require	the	Beneficiary	to	submit	a	duly	jusOfied	request	to	the	ContracOng
Authority	thirty	days	before	the	date	on	which	the	amendment	should	enter	into	force.

11.4	If	required	by	the	Beneficiary	during	implementaOon,	limited	changes	may	be	made	to	the	main	and
subheadings	of	the	budget	without	altering	the	total	budget	amount	and	without	making	any	Contract
amendments,	provided	that	these	changes	do	not	adversely	affect	the	expected	results	of	the	acOon.	These
changes	are	limited	to	a	maximum	of	30%	or	less	of	the	total	grant	approved	by	this	Contract.	Such	changes
and	the	jusOficaOon	shall	be	noOfied	to	the	ContracOng	Authority	by	filling	out	the	Budget	Amendment
Form	on	the	BELLEK	Grant	Management	System	within	30	days	of	making	changes,	at	the	latest.	If	more
than 	 one 	 budget 	 change 	 is 	made 	 during 	 the 	 implementaOon 	 period, 	 the 	 percentages 	 are 	 calculated
cumulaOvely.	 Budget	changes	will	enter	into	effect	only	aber	being	approved	by	the	ContracOng	Authority.

11.5.	For	changes	in	budget	items	exceeding	30%	of	the	total	grant	amount,	it	is	obligatory	to	amend	the
Contract. 	To 	 this 	end, 	 the 	Beneficiary 	must 	prepare 	an 	addendum	request 	 through 	 the 	BELLEK 	Grant
Management	System	and	send	it	to	the	ContracOng	Authority	at	least	30	days	prior	to	the	applicaOon.	If	the
request	for	amendment	is	deemed	appropriate,	 it 	shall 	be	approved	by	the	ContracOng	Authority. 	The
amendment	of	the	Contract	shall	enter	into	force	on	the	day	the	last	signer	from	the	two	signatory	ParOes
signs	the	amendment.	If	the	request	is	not	found	appropriate,	the	Beneficiary	shall	be	noOfied	with	the
reason	the	amendment	was	rejected.

Ar5cle	12	—	Suspension	of	the	Period	for	Payments

Payments	may	be	suspended	by	noOfying	the	Beneficiary	of	the	following:

a) The	required	condiOons	for	payment	set	by	this	Contract	are	not	met	or;
b) Proper	supporOng	documents	have	not	been	supplied,	or;
c) ClarificaOons,	modificaOons	or	addiOonal	informaOon	to	the	narraOve	or	financial	reports	are

needed,	or;
d) AddiOonal	controls	on	the	eligibility	of	the	expenditure	are	required;	or;
e) Whether	presumed	breaches	of	obligaOons,	irregulariOes	or	fraud	have	occurred	in	the	grant

award	procedure	or	in	the	implementaOon	of	the	acOon,	or;
f) It	is	necessary	to	verify	whether	the	Beneficiary	has	breached	any	substanOal	obligaOons	under

this	Contract.

The	Beneficiary	shall	provide	any	requested	informaOon,	clarificaOon	or	document	within	15	days	of	the
request.	

If,	notwithstanding	the	informaOon,	clarificaOon	or	document	provided	by	the	Beneficiary,	the	payment
request	is	sOll	inadmissible,	or	if	the	award	procedure	or	the	implementaOon	of	the	grant	proves	to	have
been	subject	to	irregulariOes,	fraud,	or	breach	of	obligaOons,	then	the	ContracOng	Authority	may	suspend
payments,	and	in	cases	foreseen	in	ArOcle	10,	terminate	this	Contract	accordingly.	

In	addiOon,	the	ContracOng	Authority	may	also	suspend	payments	as	a	precauOonary	measure	without
prior	noOce,	prior	to,	or	instead	of,	terminaOng	this	Contract	as	outlined	in	ArOcle	10.

Ar5cle	13	—	Recovery	

13.1	 If 	any	amount	is	unduly	paid	to	the	Beneficiary,	or	 if 	recovery	is	 jusOfied	under	the	terms	of	this
Contract,	the	Beneficiary	agrees	to	repay	the	ContracOng	Authority	these	amounts.	

13.2	Payments	made	do	not	preclude	the	possibility	for	the	ContracOng	Authority	to	issue	a	recovery	order
to 	 the 	Beneficiary 	 following 	an 	expenditure 	 verificaOon 	 report, 	an 	audit 	or 	 further 	verificaOon	of 	 the
payment	request.	
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13.3	In	a	verificaOon	process,	if	expenditures	or	reporOng	are	not	compliant	with	the	condiOons	established
in 	 this 	Contract, 	 the 	ContracOng 	Authority 	 shall 	 be 	 enOtled 	 to 	 reduce 	 the 	final 	 amount 	of 	 the 	grant
proporOonately.	

13.4	 The	Beneficiary	agrees	to	repay	any	amounts	paid	in	excess	of	the	final	amount	to	the	ContracOng
Authority	within	30	days	of	the	reimbursement	instrucOon. 

Ar5cle	14	-	Conflict	of	Interests	and	Code	of	Conduct

14.1	 The 	 Beneficiary 	 shall 	 take 	 all 	 necessary 	measures 	 to 	 prevent 	 or 	 end 	 any 	 situaOon 	 that 	 could
compromise	the	imparOal	and	objecOve	performance	of	this	Contract.	Such	conflict	of	interests	may	arise	in
parOcular	as	a	result	of	economic	interest,	poliOcal	or	naOonal	affinity,	family	or	emoOonal	Oes,	or	any
other	relevant	connecOon	or	shared	interest.	

14.2	Any	conflict	of	interests	which	may	arise	during	the	performance	of	this	Contract	must	be	noOfied	in
wriOng	to	the	ContracOng	Authority	without	delay.	In	the	event	of	such	a	conflict,	the	Beneficiary	shall
immediately	take	all	necessary	steps	to	resolve	it.

14.3	 The	ContracOng	Authority	reserves	the	right	to	verify	that	the	measures	taken	are	appropriate	and
may	require	addiOonal	measures	to	be	taken,	if	necessary.

14.4	The	Beneficiary	shall	at	all-Ome	act	imparOally	and	as	a	faithful	adviser	in	accordance	with	the	code	of
conduct	of	its	profession	as	well 	as	with	appropriate	discreOon.	It	shall 	refrain	from	making	any	public
statements 	 concerning 	 the 	 Haklara 	 Destek 	 Program 	 without 	 the 	 prior 	 approval 	 of 	 the 	 ContracOng
Authority.	It	shall	not	commit	the	ContracOng	Authority	in	any	way	whatsoever	without	its	prior	consent
and	shall	make	this	obligaOon	clear	to	third	parOes. 

14.5	Physical	abuse	or	punishment,	or	threats	of	physical	abuse,	sexual	abuse	or	exploitaOon,	harassment
and	verbal	abuse,	as	well	as	other	forms	of	inOmidaOon	shall	be	prohibited.	In	case	the	Beneficiary	is	aware
of 	any	violaOons	of 	ethical 	standards 	or 	code	of 	conduct, 	 the	Beneficiary 	shall 	 inform	the	ContracOng
Authority	in	wriOng	within	30	days.	

14.6	 The	Beneficiary	or	any	related	person	shall	not	abuse	of	its	entrusted	power	for	private	gain.	The
Beneficiary	shall	comply	with	all	applicable	laws	and	regulaOons	and	codes	relaOng	to	anO-bribery	and	anO-
corrupOon.

14.5	The	respect	of	the	code	of	conduct	set	out	in	the	present	arOcle	consOtutes	a	contractual	obligaOon.
Failure	to	comply	with	the	code	of	conduct	is	always	deemed	to	be	a	breach	of	the	Contract	under	ArOcle
10.	In	addiOon,	failure	to	comply	with	the	provision	set	out	in	the	present	arOcle	can	be	qualified	as	grave
professional	misconduct	that	may	lead	either	to	suspension	or	terminaOon	of	the	Contract.

Ar5cle	15	-	Confiden5ality	

15.1	The	ContracOng	Authority	and	the	Beneficiary	agree	to	preserve	the	confidenOality	of	any	informaOon,
disclosed	in	wriOng	or	orally	in	relaOon	to	the	implementaOon	of	this	Contract	and	idenOfied	in	wriOng	as
confidenOal	unOl	at	least	5	years	aber	the	payment	of	the	balance. 

Ar5cle	16-	Visibility

16.1	The	Beneficiary	shall	take	all	necessary	steps	to	publicise	that	the	European	Union	has	financed	the
project.	The	visibility	principles	detailed	in	the	Visibility	Guidelines	may	not	be	applied	in	excepOonal	cases
with	a	preliminary	wri]en	authorizaOon	from	the	ContracOng	Authority	if	it	presents	an	idenOfiable	risk	to
the	Beneficiary.	For	guidance,	see:
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www.haklaradestek.org

16.2	In	parOcular,	the	Beneficiary	shall	menOon	the	acOon	and	the	European	Union's	financial	contribuOon
in	informaOon	given	to	the	final	recipients	of	the	acOon,	 in	 its	 internal	and	annual	reports,	and	in	any
dealings	with	the	media.	It	shall	display	the	European	Union	logo	in	accordance	with	the	instrucOons	given
in	the	Visibility	Guidelines,	wherever	appropriate.

Ar5cle	17	-	Ownership/Use	of	Results	and	Assets	

17.1	Ownership	of,	and	intellectual	and	industrial	property	rights	to,	the	acOon's	results,	reports	and	other
documents	relaOng	to	it	will	be	vested	in	the	Beneficiary.

Ar5cle	18	–	Use	and	Protec5on	of	Personal	Data	

In	accordance	with	the	business	relaOonship	within	the	scope	of	the	Contract,	Personal	Data	that	(i)	has
become	available	to	the	public;	(ii)	is	required	to	be	disclosed	by	an	administraOve	insOtuOon	or	judicial
authority	pursuant	to	an	applicable	legislaOon,	or	(iii)	has	been	made	public	by	the	concerned	person	is
outside	the	scope	of	this	Contract. 

ParOes	disclosing	data	accept	and	commit	to	sharing	Personal	Data	only	aber	obtaining	explicit	consent
from	data	subjects	aber	sharing	the	necessary	informaOon	about	the	relevant	data	with	the	data	subjects,
and 	 to 	processing 	 it 	 in 	 accordance 	with 	and 	 subject 	 to 	 the 	excepOons 	provided 	 for 	 in 	Personal 	Data
ProtecOon	Law	(KVKK)	No.	6698.	

Under	this	arOcle,	the	data	transferring	Party	accepts	and	commits	to:	

a) Inform	data	subjects	in	accordance	with	KVKK	(“ObligaOon	of	Controller	to	Inform”),	

b) Obtain	explicit	consent	from	data	subjects	for	condiOons	required	by	law	(“explicit	consent”),

c) Inform	data	subjects	on	the	planned	personal	data	transfer.	

ParOes	are	obliged	to	take	all	necessary	technical	and	administraOve	measures	to	prevent	processing	of,
access	to	personal 	data	against 	the	 law,	and	to	protect 	personal 	data. 	ParOes	agree	to	have	taken	all
necessary	technical	and	administraOve	measures	in	this	regard.		

The	ContracOng	Authority	will	use	and	process	the	personal	data	collected	within	the	scope	of	the	Contract
only	to	meet	the	obligaOons	set	forth	in	the	Contract.	

The	ParOes	agree	to	take	all	necessary	technical	and	organizaOonal	obligaOons	set	forth	by	law	to	prevent
unauthorized	and	illegal	access,	processing,	disappearance,	destrucOon,	or	damaging	of	the	personal	data
collected.

ParOes	will	take	all	necessary	measures	to	ensure	all	personnel,	representaOve,	company	or	others	with
access	to	personal	data	can	be	trusted	and	abide	by	the	obligaOons	set	forth	in	the	KVKK.	Within	this	scope,
the	ParOes	agree	that:	

i. ApplicaOons	received	from	data	subjects	concerning	their 	rights	will 	be	processed,	deleted,
anonymized,	or	destroyed	in	accordance	with	the	KVKK,	

ii. Data	will	be	secured	in	accordance	with	KVKK,	and	the	ParOes	will	take	all	necessary	technical
and	administraOve	measures	and	design	all	electronic	systems	in	accordance	with	the	most	up
to	date	technical	requirements,
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iii. A	DeclaraOon	of	ConfidenOality	will	be	signed	by	data	supervisors	and	other	employees	that
have	access	to	data	to	meet	the	obligaOon	of	securing	personal	data,	

iv. In 	 the 	 case 	 that 	 courts, 	 the 	 Personal 	 Data 	 ProtecOon 	 Board, 	 the 	 InformaOon 	 and
CommunicaOon 	 Technologies 	 Authority 	 and 	 other 	 relevant 	 administraOve 	 insOtuOons 	 and
organizaOons	rule	to	impose	compensaOon,	fines	or	other	sancOons	for	the	violaOon	of	KVKK	or
other	legislaOon,	the	Beneficiary	cannot	have	recourse	to	the	ContracOng	Authority	or	pay	any
applicable 	 fines 	 using 	 the 	 grant. 	 The 	 Beneficiary 	will 	 be 	 solely 	 responsible 	 for 	 any 	 illegal
behaviour	or	acOvity.		

Ar5cle	19	—	Contact	Addresses

19.1	 Any 	 communicaOon 	 in 	 connecOon 	with 	 this 	 Contract 	 shall 	 be 	 in 	 wriOng, 	 include 	 the 	 Program
applicaOon	number	and	be	sent	to	the	following	address:

HAKİKAT	ADALET	VE	HAFIZA	ÇALIŞMALARI	DERNEĞİ	

Haklara	Destek	Programı

Ömer	Avni	Mah.	İnönü	Cad.	No:	14	Akar	Palas	K.1	BEYOĞLU	/	İSTANBUL

Ar5cle	20	—	Applicable	Law	and	Dispute	Seglement	

20.1	Istanbul	(Çağlayan)	Courts	and	ExecuOon	Offices	shall	have	jurisdicOon	in	all	disputes	arising	out	of	or
in	connecOon	with	this	Contract.

This	Contract	consists	of	two	original	copies	in	Turkish,	one	for	the	ContracOng	Authority	and	the	other	for
the	Beneficiary.	

For	the	Beneficiary For	the	Contrac5ng	Authority

Name 	 and
Surname	

Name	and	Surname			

Title Title

Signature Signature

Date Date
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Ar5cle	21	—	Annexes

21.1	The	following	documents	are	annexed	to	this	Contract	and	form	an	integral	part	of	the	Contract:

Annex	A:	 ApplicaOon	Form	

Annex	B: Financial	ApplicaOon	Forms

Annex-B1	Budget	

Annex-B2	Expected	Income	

Annex	C:	 Financial	IdenOficaOon	Form

Annex	D: Standard	Request	for	Payment	

Annex	E: Financial	Reports	

Annex	E1	Expenditure	ReporOng

Annex	E2	Income	ReporOng

Annex	F: NarraOve	Reports	

Annex	F1:				AcOvity	Monitoring	Report	

Annex	F2:				ImplementaOon	EvaluaOon	Report
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